                                      EVENT PERMISSION FORM
 Name of Society:  _______________________________________________________
 Title of Event: __________________________________________________________ 
Purpose of Event: _______________________________________________________________________

______________________________________________________________________________________

Event Date: _____________________ Time: _________ Venue: ____________________ _____________     
________________      ____________________      


         _____________________
President of Society    Cell # of Society Executive


         Faculty Advisor of Society
	Budget   (Pl. √ check the relevant line)
	       Participants             (Pl. √ check the relevant line)


	1)  If Approved (Attach copy)           
2) Not Required                                  

	1) Internal event (no outsiders)                                                 
2)   Few outsiders (Name, Position, NIC#) Pl. attach the list   
3)   Open for outsiders (List cannot be produced)                    


Entry Clearance:

Vehicle:   Type:_________________ Regn. No._______________  Driver Name:_____________________         

Reason for Entry: _______________________________________________________________________

Other Items requiring entry:  Furniture, Lighting, Sound System, Musical Instruments , Others (pl. specify) ______________________________________________________________________________________ 
Venue Booking:
Venue:  ____________________________   Date: _____________________   Time: _________________

________________










Venue Booked by
Security Clearance:

Does Society have its Security Team?      If YES____ (No. of volunteers_____)         NO____

What extra security arrangements are suggested? ____________________________________________
______________

           ____________________

                 ______________


Security Incharge

            Coordinator of Societies
       

      Final Approval
Attachments: 
1) Copy of Event Notice       2) Copy of Budget        3) List of Outsiders        4) Event Report /Observations
Note:   Please deposit this document in the office of Student Counselor atleast 3 days prior to the event
Important Notes: 

Fool proof security for the campus and its inhabitants is mandatory. 
Events requiring participation of outsiders are discouraged while the internal events also need security clearance.
Sound System, Musical Instruments and Concerts are disallowed and therefore require special permission separately. 
Visitors must be decently dressed and NO SMOKING inside the Campus boundary.  
No booking of new Auditorium for any activity till we formulate few rules and make societies accountable.


